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BOOKING PROCEDURES

Hosting your next event is easy at the Charles H. Wright
Museum of African American History, please follow the
procedures listed below:

» Request a Facility Rental Information Packet
Contact a Facility Rental Coordinator at
(313) 494-5828, (313) 494-5831 or (313) 494-5893

> Reserve a Date Ak i M
Submit a completed Letter of Intent to Facility 4
Rental Office via mail or fax (313) 832-2382.

USEUM of AFRICAN
AMERICAN HISTORY

» Schedule an Appointment
Meet with the Facility Rental Coordinator to discuss
Specifics of your special event and take a tour of the
Museum.

» Deposit Required for Reservation
Confirmation
After you establish your date, time, rental space(s)
and catering needs, a contract will be issued to you.

: . L ] L
Your reservation will be confirmed upon receipt of ;
the signed contract and a 50% deposit of the entire :
cost of the rental. The deposit does not include :

catering, audio-visual equipment or other additional
services. This deposit is non-refundable.

» Cancellations e I; e l I t al
The Museum reserves the right, under extenuating Yy

circumstances, to relocate and/or reschedule most
events/programming within the Museum. You Will

be notified in advance should a scheduling problem { : * : I
arise. o | I 1 e
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